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CAPITAL AREA HUMAN SERVICES DISTRICT 
DEPARTMENT OF HEALTH AND HOSPITALS 
STATE OF LOUISIANA 
Baton Rouge, Louisiana 
 
As required by Louisiana Revised Statute 24:513, we conducted certain procedures at the Capital 
Area Human Services District.  Our procedures included (1) a review of the district’s internal 
controls; (2) tests of financial transactions for the period from July 1, 2003, through April 19, 
2005; (3) tests of adherence to applicable laws, regulations, policies, and procedures governing 
financial activities for the period from July 1, 2003, through April 19, 2005; and (4) a review of 
compliance with prior year report recommendations.  Our procedures were more limited than 
would be necessary to give an opinion on internal control and on compliance with laws, 
regulations, policies, and procedures governing financial activities. 
 
Specifically, we interviewed management personnel and selected district personnel and 
evaluated selected documents, files, reports, systems, procedures, and policies, as we considered 
necessary.  After analyzing the data, we developed recommendations for improvement.  We then 
discussed our findings and recommendations with appropriate management personnel before 
submitting this written report. 
 
The Annual Fiscal Report of the Capital Area Human Services District was not audited or 
reviewed by us, and, accordingly, we do not express an opinion on that report.  The district’s 
accounts are an integral part of the State of Louisiana’s financial statements, upon which the 
Louisiana Legislative Auditor expresses opinions. 
 
In our prior report on the Capital Area Human Services District, dated March 14, 2003, we 
reported a finding relating to insufficient controls over receipts.  That finding is addressed again 
in this report. 
 
Based on the application of the procedures referred to previously, all significant findings are 
included in this report for management’s consideration. 
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Inaccurate Schedule of Expenditures of Federal Awards 
 
The Capital Area Human Services District (CAHSD) did not submit an accurate Schedule 
of Expenditures of Federal Awards (SEFA) with the annual fiscal report submitted to the 
Division of Administration, Office of Statewide Reporting and Accounting Policy 
(OSRAP) for the year ended June 30, 2004.  Office of Management and Budget Circular 
A-133 requires auditees to prepare a schedule of expenditures of federal awards for the 
period covered by the financial statements to report the total expenditures for each federal 
program. 
 
A review of the SEFA submitted to OSRAP disclosed that federal expenditures of 
$47,867 for the Housing and Urban Development Supportive Housing Program were not 
included in the SEFA.  This condition existed because the CAHSD does not have 
adequate procedures for tracking and reporting federal program expenditures. 
 
The CAHSD should fully develop and implement procedures for preparing an accurate 
and complete SEFA as required by federal regulations and OSRAP.  Management 
concurred with the finding and outlined corrective action.  See management’s response at 
Appendix A, page 1. 
 
Insufficient Control Over Receipts 
 
For the second consecutive year, the CAHSD does not have adequate controls over 
receipts to ensure that funds are deposited immediately and that patient fees deposited 
into local bank accounts are transferred timely to the State Treasurer’s Office.  
Employees of the CAHSD did not consistently follow district control procedures for cash 
receipts.  CAHSD policy 306-03 states that a deposit of all fees received shall be made on 
the date of receipt, when possible, but no later than the next business day.  If checks and 
money orders only are received, receipts shall be deposited to the local bank whenever 
funds on hand total $100 or more, but at a minimum of once per week and all funds on 
hand at 3:00 p.m. on Friday shall be deposited to the local bank.  According to the 
CAHSD policy, ineligible patient fee reports, along with a check transferring the 
ineligible patient fees to the State Treasurer’s Office, should be submitted to Department 
of Health and Hospitals Fiscal Management on or prior to the 10th of each month.  The 
person receiving fees other than patient fees, including refunds, grants, donations, and 
training fees, shall date stamp each item and stamp each check or money order with the 
appropriate bank endorsement upon receipt. The bank statement reconciliation must be 
submitted to the preparer’s supervisor for review and approval.   
 
A review of the district’s controls over receipts disclosed the following conditions: 
 

 The CAHSD did not deposit cash receipts timely into the local bank 
accounts.  Receipts totaling $266 from Ineligible Patient Fees from March 
2004 through November 2004 were deposited five to 12 days late.  The 
CAHSD Administrative Office also received a private grant check for 
$5,000 that was deposited 13 days after the award date. 



________________________________________ PROCEDURAL REPORT 

 
- 3 - 

 The employee responsible for maintaining the local bank account for the 
Capital Area Center for Addictive Disorders and the Capital Area 
Recovery Program did not transfer funds deposited into the local account 
to the State Treasurer’s Office on a timely basis.  Receipts totaling 
$974.50 that were deposited from August 2003 through December 2003 
were not transferred to the State Treasurer’s Office until February 19, 
2004.  Receipts totaling $2,672.14 that were deposited from January 2004 
through December 2004 have not been transferred to the State Treasurer’s 
Office as of February 16, 2005.  Bank reconciliations were not reviewed 
by management to determine if receipts were being transferred in a timely 
manner. 

 The CAHSD Administrative Office did not date stamp checks or 
supporting documentation when received.  All four grant checks tested did 
not contain date stamps. 

Management has not placed sufficient emphasis on controls over cash receipts and has 
not adequately supervised employees responsible for maintaining the local bank 
accounts.  Failure to establish controls over receipts increases the risk that receipts may 
be lost and such losses will not be detected in a timely manner. 
 
CAHSD management should provide adequate supervision of employees responsible for 
maintaining the bank accounts to ensure that policies and procedures are followed.  
Management concurred in part with the finding and outlined corrective action.  See 
management’s response at Appendix A, pages 2-3. 
 
Unsecured Bank Deposits 
 
The CAHSD did not ensure that adequate securities were pledged for all deposits in its 
local bank accounts.  Louisiana Revised Statutes 39:1219 through 39:1225 require that 
funds deposited by a political subdivision be secured and the amount of security pledged 
to be equal to one hundred percent of the amount of collected funds on deposit to the 
credit of each depositing authority except that portion of the deposits insured by a 
governmental agency such as FDIC. 
 
The CAHSD is a political subdivision that is not required to deposit its money into the 
state treasury.  The CAHSD deposits grant checks and other self-generated revenue in a 
local bank account.  The CAHSD had unsecured deposits of $8,748 and $8,734 for two 
months in the fiscal year ended June 30, 2004, and unsecured deposits ranging from 
$7,702 to $117,864 over a 3-month period in the fiscal year ending June 30, 2005.  
Failure to ensure that deposits are adequately collateralized increases the risk that funds 
could be lost. 
 
CAHSD management should ensure that adequate securities are pledged for all deposits 
in its bank accounts.  Management concurred with the finding and outlined corrective 
action.  See management’s response at Appendix A, page 4. 
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The recommendations in this report represent, in our judgment, those most likely to bring about 
beneficial improvements to the operations of the district.  The varying nature of the 
recommendations, their implementation costs, and their potential impact on the operations of the 
district should be considered in reaching decisions on courses of action.  Findings relating to the 
district’s compliance with applicable laws and regulations should be addressed immediately by 
management. 
 
This report is intended solely for the information and use of the district and its management and 
is not intended to be, and should not be, used by anyone other than these specified parties.  
Under Louisiana Revised Statute 24:513, this report is distributed by the Legislative Auditor as a 
public document. 
 

Respectfully submitted, 
 
 
 
Steve J. Theriot, CPA 
Legislative Auditor 
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Management’s Corrective Action 
Plans and Responses to the 

Findings and Recommendations 
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